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O 6 ymeepucderuuu llucmPYxrluu
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no eedeHuru danonpouseodcmaa I taKone

I. Ofryue no'xo$ceHun-

l. fiauuax fiHcrpyKuus

onpeAenreT [paBHJIa

opraHH3aIIUu.

no BeAeHrrlo Aeno[por,r3BOACTBa B ruKore (azuree I4ncrpyxuux)

noAroroBKl4 v ofroprnlneHnq AoKyMeHroB B o6pa:onarelruoil

I4ncrpyrcuufl pacnpocTpaHqeTcfl Ha OpraHH3aUI4IO pa6otsr c AoKyMeHTaMH He3aBlrcHMO oT

BHAa HocuTeJIfl B ToM qI{cJIe c 3neKTpoHHbIMa AoI(yMeHTaM}I, BKJItot{a, [oAloToBKy,

o6pa6otxy, xpaHeHl'{e H HcnoJIb3oBaH }'Ie AoKyMeHToB'

OprauusaUHlo, MeToAuqecKoe pyKoBoAcTBo, coBepueHcTBoBaHI'le AenonpoH3Bo'['crBa H

KOHTponb :a co6lrcAeHgeM l4HCrpyrcuny B uKOJIe OCyUeCTBnseT orBeTgtseHuutfi :a

BeAeHHe AenonpoH3BOACTBa.

Ilpana V o6qsauuocru pa6oruuron, ocyqecrBnflloulux pa6ory c AoKyMeHTaMI'I B

cTpyKTypHbrx noApa3AeneHr,rflx o6pasonarelssofr oplaHH3aUI'l14, ycTaHaBnHBaloTc'

AOJIXH OCTHbI MI'I I'I H CTpyKLlI4rMlI I{nu IIp I',I Ka3oM AI',IpeKTOpa'

cne4eHua, coAepxaulHecfl B AoKyMeHTax, MOIyT 6url ucnorlr,3oBaHbl TOJIbKO A pa6ouux

Uen;lx B cooTBeTcTByryt c tIoJIHoMotIHTMI'l coTpyAHI{Ka, pa6oraroUero c AoKyMeHTaMn'

Pa6ora c AoKyMeHTaMI'I BHe rloMeureHllil urxolst He Ao[ycKaerct'

IIpu yxo4e B oTrrycK, nepeBoAe (nepenaeuleuau) no pa6ore I4[rkt B Cnyqae yBonbHeHn'

coTpyAHrrK o6ssaH [epeAaTb Bce HaxoArulllecfl y Hero AoKyMeHTbI HHoMy CoTpyAHI'1t(y'

o[peAeneHHoMyBcooTBeTcTBlIUcyKa3aHI,IeMHenocpeAcTBeHHofopyKoBoAHTen,

yBonbHreMoto, yxoA.uulero B oTnycK unn nepeBoAqglelo (nepeueUaeuoro) no pa6ore

corpyAHrIKa.

7. I{ncrpyxuus 11O BeAeHurc AenOnpoH3BOACtsa o6qaa1eJll'Ha .q,rq co6lroAeHVfl BCSMH

pa6oruuxaMH IIIKoJIbI.

II. Ilpaeutta nodzomonKu tt oSoprutenun doxyueHmoa'

l. B AegrelrHOCTI,t [IIKOJI6I CO3AaeTCf, KOMIIJI9KC OplaHH3aqHoHHO-paC[OpflAI{TenbHblx

AoKyMeHToB: [pI4Ka3bI, IIpaBI,IJIa, LIHcTpyKUI{I4, aKTbI, [poToKOnbl, AolOBOpbt (rcourpaxrlt'

corJralrleHl4r), telonar (cnyNe6nar) nepenncKa L Apyroe' 
- 

Qopne c
floxyrraenru MOtyT co3AaBaTbcr Ha 6yuaNHbIX HOCI'ITeJIf,x H B 3JIeKTpoHHOI4

co6lrcAeuueM ycraHoBJIeHHbIx npaBlln oQopulenufl AoKyMeHToB'

Ilpra co:.UaHI{LI AoKyMeHTa Ha AByx 14 6o-nee cTpaHI{Uax Bropyrc H 1locne'qy1gque

crpaHurlbr HyMepyroT. Horvrepa cTpaHHU [pocTaBnqrcrcfl IIocepeAI'{He BepxHelo nort'

AoKyMeHTa Ha paccrosHlll4 He MeHee l0 ruu or BepxHero Kpaq nl{cra'

flpn .UnycropoHHeM co3AaHI4II AoKyMeHToB IIllIpI4Ha JIeBofo noJIfl Ha 'ruqeeofi 
cropoHe

Jrr{cTa r{ [paBoro rroJu Ha o6opornofi cTopoHe ilvcTa AOJIXHbI 6ulrl paaHu'



III. Pexou3amu doxyuenmoe.

1. flpn uo,UroroBKe u oSoprvureHr.rr,r AoKyMeHroB B ITIKoJIe ncflonmy]orcq cneAy]oul'Ie

peKBI,I3lITbI:

o HauueuoBaHl4euKoJIbI;

. Cuparouuue AaHHbIe o IIrKone;

. HauMeHosarueBilAaAoKyMeHTa;

. ,(ara Aoxyrurenra;

. Peructpauuousufi HoMepAoKyMeHTa;

. Cculxa Ha perucrpaqnoHsstfi HoMep fi Eary AoKyMeHTa;

. Agpecar;

o 3arorosoK rro reKcry;

. TexcrAoKyMeHTa;

. Busa;

. flo.qnucr;

o Omaerxa o6:lerrposHofi uoAnucu;

o fleuarr;

. Oruerxa o6 ucuo.usnTene;

. Oruerxa o 3aBepeHI'IH KonIlH;

. Oruerxa o flocrynneHnll AoKyMeHTa;

. Pesomoqur.

2. floxy1aenru, co3AaBaeMbre B r.rrKoJre, oSoprranxrcTc, Ha craHAaprHblx JIHcrax 6yrraaru

Qopuaron A4. OrAelrHsre BHAbr AoKyMeHToB pa3peluaerct o$oprranrru c

lrcrroJrb3oBaHr.reM Qoprurara A3. .(oxyueHTbl, cocraBrqlouue BHyrpeHHIolo [epe[]IcKy,

oQoprr,umorcs Ha lucrax A.4.

3. Kaxlufi nncr AoKyMeHTa, AoJIxeH lrMerb norfl He MeHee:

o 20MM-neBoe;

o 10 MM - rpaBoe;

o 20 MM - BepxHee;

o 20 MM - HLIxHee.

IV. Ilpuxasu.

l. Ilpnxasarrau o$oprurmrorc, perueHr4r rro ofleparltBHblM, opraHu3aquoHHblttl, yre6uslu,

KaApoBbIM I4 ApyrI'IM BorpocaM pa6orn IxKonbI;

2. flpoextrr npr4Ka3oB roroBflT orBeTcrBeHHbIe ucnoJIHHTeJII4 Ha ocHoBauun nopyueHnil

AapeKTopa (nuqa ero sarueHqlourero), ero sa*recrure.nefi. flpoexrst npHI(a3oB no

nuqHoMy cocTaBy roToBHT I'IHCTIeKTOp no KaApaM.

3. B [p]rKa3ax TeKcT r,r3JraraeTc, oT [epBOrO ]JI'{\a eAI'IHCTBeHHOTO q[cJla

((IIPI4KA3bIBAIO>).

4. Texcr npr.rKa3a Moxer cocrosrb us AByx .{acrefi: KoHcrarllpyrcuefi (npeau6yla) u

pacuop{Alltelrsofi.



I l.

B xoncrarnpyrourefi qacrlr Kparr(o r.{3naralorc, ueJIH v 3ailaqv, $arru n co6sITux,

nocnyxuBrur{e ocHoBaHHeM An, v31atfifl [pI,IKa3a. OHa uoxer Har{r4Harbcs crosaMa ((B

rIeJUrx)), <B coorsercrBnl,ID, <<Bo ucuoJlHeHr,re)) Lt r.l. Ecrn [puKa3 H3naercg Ha

ocHoBaHr4u Apyrofo AoKyMeHTa, To B KoHcTarrapyrouleil qacrr.t yr(a3brBaeTc,

Har,rMeHoBaHHe 3Toro AoKyMeHTa, ero Aara, HoMep H 3aroJloBox. flpearr,t6yJla B npoeKTax

rpuKa3oB 3aBepruaerc, cJroBoM (IIPI4KA3bIBAIO), Koropoe reqaraerc, 3arJraBHbrMrr

6yxaauu.

Pacnopr4ureJrbHa, r{acrb AoJrxHa coAepxarb nepeqHcneHne fipeArlI4cbrBaeMbIx

Aeficrslrfi c yKa3aHlreM rdcnoJrHprrenf, KaxAoro Aeficrauflvttl,pr Heo6xoAuuocrr,t, cpoKoB

HcrIoJrHeHI,Ix. Pacuop.rAr,ITeJlbHafl qacrb AeJII4Tc, Ha rryHKTbI r.r noAnyHKTbI, Koropble

HyMepyrcTct apaicxwlrz uuQparrau. fleficrBr{, oAHopoAHoro xapaKTepa uoryr 6urr
nepeqncneHbl B oAHoM rIyHKTe.

B Ka.{ecrse ucnoJrHr,rreleft yra:rrBa}orc, 3aMecr[TeJrr,r Ar{peloopa, pyKoBoALrre,rr.r PMO

run IIIMO, pyKoBoAureru pa6ouHx rpyrr (rconr,rccnil).

Ecrn npnra3 r,r3MeHqer paHee ugAaHHr,tfi AoKyMeHT (nyuxru roI(yMeHTa), ro o4au n:

[yHKToB pacflopf,Anrelruofi qacrr TeKcra AonxeH coAepxarb ccbrnKy sa u:veusertautfi

AoKyMeHr (nynxrsr AoKyMeHTa) c yxaaauneM eto Aarbl, HoMepa H 3aroJIoBKa.

Eclu npuxa3 orMeHqer Aefrcrehe paHee r.r3AaHHoro AoKyMeHTa (nynxroa 4oryueHroa) c

orrpeAeneHHofi garu, To oAHH r{3 [yHKToB pacnoprlAnrelr,sofi qacru Texcra AonxeH

HaquHarbc, cJroBaMr{ <flpu:narr yrparuBrur4M cr.{ny....)), AaJIee yKa3blBaercfl rara,

HoMep r,r 3aroJroBoK paHee u3AaHHoro roKyMeHTa (uynrcra AoKyMeHTa), a raxxe lara, c

xoropofi orMeHflercq ero Aeficrsue. Ecrr.r Aara He yKa3aHa, ro Aefrcrsue paHee I43AaHHoto

AoKyMeHTa (uyurrsl AoKyMeHTa) otreuxerc, c Aarbl v3l.aHhr HoBoto rIpHKa3a.

Eclra npuxa3 orMeHrer paHee usAauHrtfi AoKyMeHT c MoMeHTa v3n^aHufi,, To o.q,I'IH H3

[yHrcroB pacfloprAr,rrelsxoft qacru TeKcra AoJIxeH HaqflHarrc, cJIoBaMa <<OttaeHurr...>

r4 yKa3brBaTbcfr I.aTa, HoMep H 3aroJIoBoK paHee I,I3AaHHoI.o AoKyMeHTa.

Eclu [pr4Ka3 npelrtonaraerc, BBecrr4 s Aeficrnue He c MoMeHTa eto A3AaHAfl,

ueo6xoAlluo yKa3arb cpox BBeAeHH, eto s Aeficrsue. flocleAHnil nyHKr

pacfloprAutelruofi Lracru Moxer coAepxarb cBeAeHHt o AoJlxHocrHoM luue, Ha

KOTOpOe Bo3Jlaraerct KoHTponb 3a Hc[oJI HeHI'l eM II pl{Ka3a.

12. Ilpuxasrr rtoAnllcblBarcTct roJIbKo AI{peKTopoM IuKoJIbl

I4crIoJrHrrourI,IM efo o6gsaHuocru.

vlu4 pa6orunrou,

OrsercrseHHocrb 3a o6ecneqeuue croenpeueHuoil H xaqecteeHuofr noAroroBKI,I

[poeKToB [pr{Ka3oB vt vrx cornacoBaHue c 3aHHTepecoBaHHbIMtz pa6orHurcauu Ll

opraHr,r3auHf, MI,I Hecyr aBTOpbI [pOeKTa npl{Ka3a.

PerucrpaquoHHbre HoMepa [plrcBar,rBarorcq flpr.rxa3aM no [opfiAl(y HoMepoB B npeAenax

KaneHAapHoro roAa.

15. [ara perucrpauuu rIpHKa3a sBrs,ercfl.qarofi ero noAnucarufl.

V. Ilpao wta, nofioilcet un, aHcmpyKquu.

l. Ilpaurla uopuarnnHrrfi aKr, oupelemrounfi [opflAoK raxoro-lu6o BAAa

AeflTeJrbHocrn, ycraHaBJIHBarotrll,tit ultu 3anpeuarcutnil onpeaereHHoe rtoBeAeHHe.

2. floloxeuue - HopMarusHrrfi aKr, AeruurbHo pernaMeHTllpyloutnil npaaonoil craryc,

rroprAoK opraHu3aunn n flpoueAypy KaKoro-lu6o Blan'a AeflTe.IIbHocrH.
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6.

7.

8.

9.
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14.



3. llucrpyxrryr, - HopMarusnH[ aKT, rr3AaBbeuufi B rlerflx pir:brcHeHnf, H onpe[erreHnfl

flopf,AKa npr{MeHeHI,Ifl coorBercrBy}ouero HopMarr.rBHoro aKTa lu6o c uenbrc yKa3atlafl

HopM o cnoco6ax BbrrroJrHeHr4q onpeAeaeHHbrx onepaulrfi (4eficrnni).

4. Ilpanura, floJroxeHn.f,, t4HcrpyKurlu yrBepxAarcTcf, Ar.rpercopoM ruKoJrbr u:l,lt

pa6oruuxoM, rdcnoJr HrrorrraM ero o6ssaHHocrl,r.

5. floprgox noAroroBKu npoeKToB flpaBr.rJr, noloxeuufi, nHcrpyxuufi coorBercrByer

o6ulervry nop.[AKy noAroToBKH npoeKToB rrpHKa3oB [rKoJrbr.

6. Texcr flpoerfla uoroxesufi, [paBHJr, r4HcrpyKrlr4fi ne.raraercfl, Ha q]rcroM Jrucre 6yrtaru

Sopir,rara A.4.

7. B sagucl4l\.{ocru or ciroxHocrn u o6reua paspa6arrrBaeM[,rx [paBHJr, noloxeHufi,

HHcrpyKuufr - rexcr Aor(yMeHTa Aenurcfl Ha uraBbr, nyHICbI I,I noArtyHKrrt. fraert

AOIX(HbI LIMeTb Ha3BaHI,Ir.

VL llpomoxon zaceduruun (coeet4auun).

l. flporoxon - AoKyMeHr, B Koroporra $r.rrcupyerc{ xoA o6cyxleuu, BonpocoB u r,pprHflrptr.

peuenufi ua co6pau[rx, coBeuraHtflx, xonQepenqvflx v 3aceAaHl4rx KoJIJIerHaJIbHbIx

opfaHoB.

2. flporoxol 3ace1attfl (coseuaHraq) - (aaJee npororor) o$opunrerc, Ha qHcroM JIHcre

6yruraru.

3. Percsnsr.rr - ((TeKcr AoKyMeHTa)). Pexsugur cocronr H3 AByx qacreil: enogHofr vt

ocHosHofr.

4. B eoAnofi qacrr.l yKzrbrBarcTc, HHr.runaJrbl, Sauuttun H AonxHocru

rrpeAce.{aTeJrbcTByroulefo, ceKperapr, [pr4cyTcTBoBaBIrIl.{x Ha 3acenauru kt rIpH

neo6xoAuuocru, JrHu, IrpurnaueHHbrx Ha 3aceAaHr{e (coneutaune).

5. BsoAHar qacrb flporoKona 3aKaHqr.rBaercs rreper{HeM paccMarprdBaeMbrx BorrpocoB,

[epequcneHHbrx B nopgAKe ux 3Har{LIMocTr4 c yKa3aHueM AoKJIaAqhKa IIo KaxAoMy

paccMarpuBaeMoMy Bo[pocy. Bonpocsr $opurynnpyrorc, c npeAnorot't <<O>> (uo6r),

fleqararorcs or rpaHuubr neBoro rorq u HyMepy]orct apa6ct<urvrr.r uraQpanan.

6. OcHosHaq qacrb rrporoxona cocrokrr r,r3 pa3AenoB, coorBercrBylour{x paccMarpI,IBaeMbIM

BO[pOeaM H r.rx HyMepawr4.

7. Texcr [poroKona H3Jraraercff or rperbero nflrla MHoxecrBeHHoro qncJla (<<clyuralu>>,

((BbICTynI,IJIpI)), ((nOCTaHOBITJII'I)), <peUrUnU>).

8. flporoxol noArrncbrBaercfl JrHuoM, rrpeAceAareJrbcrBoBaBrrrnM Ha 3ace4aHutt

(coneuraruun) n cerperapeM 3aceAaunr (coaeulaHur),

9. flpu orcyrcrlptu ceKperapf, coBeulaHrzs, B ToM r{HcJre npu [poBeAeHlavt ofleparuBHblx

coseuaHr.{il, AorrycKaercs noAnHcaHr.{e rrporoKoJra roJIbKo npeAceAarenbcrBytouIHM.

10. flara flporoKona AoJrxHa coorBercrBoBarb AHro [poBeAeHHA coBeuIaHL{, (zaceaaunt).

I l. Kouupr nporoKonoB Moryr paccbrnarbc, 3aHHTepecoBaHHbIM opraHu3alrflsM Lt

AonxHocrHbrM nr,ruaM B coorBerc"tlt4r,t c yKzrareneM paccbIJIKI,I, roroprtfi cocraBJlrer

cexperapb 3aceAaHr,rs (coreruauu.r),

VII. Ilnan.

l. fllau roKyIreH'I , yc'[aui.ir]Julsamurrii ilepeyeHb l{itMe{cllt}rrX K t}r,utoilne}{}n'o

Itepolpurlrzii. ltx nocJIeAoBalt:irblroc'rb, o6r,ey. cporor, o'rBr-rc'r'ttclurur HCuojlttH't'e.itcii.

2. ll.rrarr o(roptrilfle'r'cfl ria rr{c1'e 6yl.rar u rfopua'la ;\4 cr Ncrtt),,u,3ouaunerl c,'re,tvroutnX

l)gt(Bt4')lt roB:



o IIalrneuoBaHIreuIKonbl;

o f{ara goKyilreHra;

o Perncrpar{}toHHbrfi uouep jlor(v${eHTa:

r HauuenoBagne BHAa Aor(yr\{eHTa:

o 3alo,lror3oK rrtr'rcKcl'y;

o Texc'r AoKyruellTa;

o l::laxueuoBanr.rsAonxHocrH;

o flornrcr.
3. Pexns:Nr * (TeKCT AoI(yMeHTa>> o{top:vtalercf, B snrre ra6ruqr,t c rparfauu:

o Holtelr nyHKTa IrxaHa;

r HanuexoBirHueiloxyrueHra;

o Cpolt ltclloillleHI'Ifl;

o Hcno;tnltrenb;

I flpnr'teqanue.

VllL 0mqem.

l. O'rqer - AoKyMeHT, cogepxaululi cBeAeHItt o pe3ynbrarax ;IlerrellF,Hocrll :]al

oflpeile.ireHHul:i ncpno,{ BperueHx, Bbrnoi-rHeHr{}r i!{eponprarrlu]i. nopyveunii, zal.auuit,

nlIaHoB.

2. Orueu,r, npeAocraRxf,eMbre B opraHhr rocyilapcrBeHNoft BJr-IacrH (n rort qHcJIc R opraHl,t

rocy/IapcrBeHnofi crarucrNrn) u Hrv{e}ouu{e ycraxoBxeHHyro rpaBoBF,uutI aKTailltt

1ocy.{apcrr}e}{Hr,rx opra}ro6 $opv-y,. co3ila}orcs 11r'] yc'ragoBleuxoii roc-vjlepcrBeH]{trt}Ill

opranaMH $opue H I] orlpereJrel{}{o:n rloprulKe.

3. OrueL'r,r, rlperoclaBJrflervrbre colpyllnrrxaMu IITKo.iILI t] xc)rle B]{y'rpen}{ero

s3anlloreiiclgul. co3raorc, rlo rrpagnJraM, ycraHonJlefit.tu:rI dilg co'3;lalrltl c;ty>xe6urtx

3AIIHgOK.

4. Orqeror o{roprr.r:ltrorc, r{a Ju.rc're 6yuarH $opua'ra A4 c ncnoilr,3oBaHl4eiu cjle.ilylolrlux

' pexBH3H'r'0r3:

r HanlletloBirllxe lrxoilbl:

r 7]a'ra Aor(yr{eura;

o PerNc'rpaqNoNgl,lit HoN{epItoKyMeHl'a;

r l-larveHoBaHueBnilaroKyrreHTa;

o 3aro:roBor IIo reKcry;

'l'erccr .,lol(yMeHTa ;

r Oruerra o npnnoxeuua (npu sanltqun);

. Hanltet.IoBallHe AoJIxl{oclx:

r Jlorlnucr'

5. B lexc're o1q€ra B o6xraleflblroM lroprilr,(c 1ojlxlro coilepiKal'l,cr: )"Ka: [ta rerl'eil[,llt'tc'l h.

Meporrpr4rr"t'He, BbUIaHHoe ilopyqelrHe. 3oIaHHe, ilyl{K'r IlJIillla, rloilrlgxiaul'li.i llt lnolnc}lrllc)

H pe3,vJILTal'[ o r]blllo-rrfreriHH, tll'or\.1 r,tHCire c yKa3aI{Hev ua co6:lrciIeHtte HJIH uapyuJeuile

HcloJtltg're"nrcxofr AHcr1ttluu4t.rbl. yc'raI{oI]reHHLL{ cporoB Hctlo.{Hel{}ln tt Haajlexaluee

npe;locfauleure mlrpopuaqun, ueo6xoANubrx Ma'I'epItaiIoB (rtpoexlcln 4tlxyrrlenttlr)
golrcnoJruu'reJrxrvln (rrpra yuac'mH uecxoirbl(I"lx ltclloJilrl'releii).

IX.Iluctmo.



L fl.tcrua roroBflTc.s KaK:

o OrserH o ssluonHeHl,rfi [opyr{eHufi srltuecrof,ulux opraHoB I,rcfionHr4Telrsofi

BNACTH;

o Orserrr Ha 3arrpocbr opfaHr.r3auuft, npeAnpunnil u qacrHbrx nuu;

o klttuuuarlrBHbrelucbMa.

2. Cpoxll rroAroroBKr,r orBerHbrx [laceM:

o C xonrpeurofi.qarofi flcrroJrHeHr.rr, yKa3aHHofi e gorcyueHTe - B yKBaHHbrfi cpox;

o B coorBercrBr.ru c pe3onrouueft lupexropa r4 ero 3aMecrurer,eit Ha ocHoBaHrrn

ycraHoBneHHbrx cpoKoB r.rcrroJrHeHr.rfl flopyqeuuit, 3arrpocoB r.rJru no perxeHrrro

aBTOpa pe3onlour{r4.

3. Tercru orBerHblx nplceM AoJIxHbr ror{Ho coorBercrBoBarb 3a[aqusM,saSraxczpoBaHHbrM

B pe3onrorlnr,r. Cpoxu [oAroroBKr,r rzHr,ru]raruBHbrx rraceM olpeAenqlorcrr

caMocroqreJrbHo aBTopoM rrpoeKTa rrLrcbMa c yrErou seo6xoAl,rtnlocru perxeHH,

KoHKperHbrx 3aAaq n (uru) B coorBercrBun c rpe6oeaH:arMla 3axoHoAare,qbcrBa,

rlopyqeHu.sMH HeIIocpeAcTBeHHof o pyr(oBoAr.rreJrfl .

4. flucrua neqararorcfl Ha qncroM Jrr.rcre 1yuaru $opuara A,4 c yuonbrM pacnonoxeHr.reM

peKBr{3r,rToB.

5. [onorHureJrbHo K peKBH3HTau 6lasxa nHcbMa npn oQopMJreHr.rH rruceM B rrrKoJre

ucnonb3yroTcfl cneAyrouue peKBH3nrbr:

o AgPecar;

o 3aroloBoK K TeKcry;

o TercrAoKyMeHTa;

o Oruerxa o npunoxeqnr;

o Bnsa; .

o floAnucr;

o Oruerxa o6 ucnolguTeJle.

6. IIpu oSopMJreHr.rH rrr.rcbMa Ha AByx u 6oree crpaHrdrrax Bropar H rrocneAyrouue

crpaHnrrbr HyMepyrorcfl nocepeAr.rHe BepxHero norq Jrutcra apa6cxuuu quQparrtr.

7. flzcrua rroAnHcbrBaer.(vpeKTop hnu pa6orHnx, ynorHoMor{ensr,rfr rrpuKa3oM.

X. fooepeHHocmb.

l. ,(onepeHHocrr nuAa€rc, corpyAHr{KaM rrrKonsr ra o$opMrqerctr c yverou rpe6onaHufi

3aKoHoAareJrbcrBa Poccufi cxofi (Deaepaural.r.

2. ,[onepeHuocrs [oAlxcblBaercq AHpeKTopoM vlltr JrHrIoM, ocyruecrBnq[ouuM ero

rroJrHoMoqur (ucnomrrrcurrM o6seaHHoctu) u cKpelnrercr [er{ar6ro o6pa:onarelrnofi

opraHIr3aul4H.

XI. foeoeopbt, co?Jraruewufl, KovmpaKmil.

L .(oronoprr, couralleHr,r.rr, KoHTpaKrrr (lalee ,loronopu) roroBrrc{ B coorBercrBt4r c

rpe6onaHuqMu rpaxAaHcKoro, TpyAoBoro, 6roAxersoro 14 l4Horo 3aKoHoAareJlbcrBa

PoccNficrofi @eaepa\ktt, B 3aBr.ct4Mocrl.r or perynnpyeMbtx AoroBopoM

rrpaBoorHoureuufi u o1szaretbcrB cropoH.

2. flpoexr AoroBopa roroBuTcf, orBercrBeHHhrM corpyAHr,rKoM (xoHrpaxrHur't

ynparnrrcutur'a) c yuerorra seo6xoAl,rrr.rocru cBoeBpeMeHHofo kt KaqecTBeHHoro



o6ecueqeun, I{c[oJIHeHI4.f, cBonx rrorHoMorrufi (o6asauuocrefr, Synxqnfi), norHorvro.{r4fi

ruKoJIbI B UenoM.

3. Heo6xoAunaaq Ar,fl tloAroroBKr,r rrpoeKTa AoroBopa unQopuaqr,r.a co6upaerca

orBercrBeHHbIM JII{IIoM (tcourpaxruuu ynpanrlarorqnvr) B floprAr(e pa6ouero

n:auuoleficrBr4fl..

XII. Ilpuuqanu opzatwaquu doxynerumoodopoma.

B AoKyMeHToo6opore BblAeJrrrorc, cneAyrculre Aor(yMeHTonoroKr.r: fiocry[arouaq

AoKyMeHTaurar ( nxogauar), or[paBnseu aa (ncxo4xurar ) g6KyN,reHTaqfi ,r.

B cocrase sxoAflruefi H HcxoAfltuefi 4oxyrraeHTaqr.ru Moryr BbrAer.srbc, AoKyMeHTbr,

rrocTyrrrlBruue r43 BbrrrecTo.f,ruux, [oApqAHbrx, MeAr4tlr4HcKr.rx H Apyfr.rx optaHrlza\uit,

opraHoB MecrHoro caMoynpaB renLts., o6pautearu rpaxAaH.

B rurole AocraBKa I4 ornpaBKa Aor(yMeHToB ocyuecrBJrflerc, cpencrBaMn noqrosofr

cBfl3vl, 3neKTpoHHofi csqsu. C nortoultro tlorrroBoit csszu B ruKony AocraBnrerc,

rII{CbMeHHag KOppecnoHAeHuI,Ig B BHAe IIpOCTLIX rIHCeM, 3aKa3HbtX IIUCeM, TIOTITOBbTX

KaprorreK, 6aH.qepolefi u uenxlrx naKeroB, a raKxe [eqarHbre vg\aHufl,.

XIIL llepeuqHan o6po6omxa nocmynaouqur doxyrweHmoB.

floxyueHrsr, ttocrylrarcuue B uKoJry, nepeAarorc, Ha perhcrpaun]o ceKperaprc LI

rpoxoAqr rtepBnt{Hyro o6pa6orxy B AeHb nocrynneHux. [lpn nepnu.ruofr o6pa6orrce

rlpoBeprerc, [paB]rnbHocrb aApecoBaHHr. Ouru6oquo ttocryfluBruae Aor(yMeHTbr

nepecbrnatoTcf, rlo rrpHHaAnexHocTr.r Hn H Bo3BpaUIa]oTC{ oTnpaB r,rTenro.

floryuenru, ilocrynaBrrrue c orMerKaMr, <<Cpo.rno>>, <Bpyvurr HeMeAreHHo)),

<OneparunHo>, He3aMeAnI4TeJIbHo npoxonf,T flepBHqHyro o6pa6orKy r4 noKJraAbrBarorcfl

.{plpeKTopy ilIltl B cnyqae ero oTcyrcrBt4s - 3aMecTHTeJ[o nr4peKropa IIo HarrpaBneH[rro

.qeflTenbHocrlr.

3lexrpoHHue coo6ulenvtfl, aApecoBaHHbre rlpeKTopy vuwt HarrpaBneHHbre B aApec

IIIKOJIbI, paC[er{aTBIBarOTC.s I,I AOKnaAbrBarOTCq AI{peKTOpy Vfilld B Cnyqae efo oTcyTcTBvts -
3aMecTHTeJrro ArrpeKTopa.

3lexrpouurre coo6rqeHr,rr, 3aBepeHHbre 3neKTpoHnofi no4nncbro, rroAJrexar o6pa6orxe

no rrpaBnnaM, npeAycMorpeHHbrM An, nocryrraroutefi (nxoarureil) aorytrenraqtu.
flocrynuauras (exolquar) 4oxyueHraqr4, pacrperenflercfl Ha perucrprrpyeMbre 14 He

IIoAnexaulHe pef Hcrparlfir4 Aor(yMeHTbr.

He rlorJlexar perflcrpauuu: rrpHrnacnTeJrbHbre, rro3ApaBHreJrbHbre tt[.rcbMa u

TenerpaMMbr; 6nlerrr; nnaHbr r.{ rtpotpaMMbr ceMr.rHapoB, rcoHQepeuur.ril h lpyrnx
uoAo6nux rr,leponpnarufi; peKnaMHbre, KoMMepqecKue npeAnoxeHur B roM rracJre,

nocry[I,IBIIIIe rro 3neKTpoHHoil noure; neqarHbre u34aHlas; rtprcbMa c oruerxofi ((JrHrlHo)).

XIV. Pezucmpaqun, yqem u pacutompeHue pyKoeodumeneu nocmyna,ouqux (exodnr4ux)

doxynenmoe.

1.

2.

3.

2.

3.

4.

5.

6.

1. flocrynuaurze (nxo4xulue) aoxyMeHTbr perurcrpr4pyrorcs roJrbxo rrocJre

o6pa6o'rxr.r r.r He 3aBucHMo or cuoco6a nx AocraBKr,r.

Perlrcrpaqrr, - [pocraBJreHHe B Hr4xHeM npaBoM yrny [epBoro Jnrcra

OTMCTKI.I O NOCTYIIIIEHIdH C YKA3AHI4CM AATbI NOCTYNNEHH' H

nepnuvuofi

AOKyMeHTa

BXO,rIrruero

2.

L



perr{cTparlHoHHoro HoMepa AoKyMeHTa c o6fl3aTenbHoil 3anHcbro B xypHan pefrjcTpauHH

nocry[arcuefi (nxoar utefi ) goxyNaeHralru14.

3. Perucrpaun.,r Bcex rtocryrruBruux (sxoAqurux) 4oxyueHToB [por43BoAxrcq B npeAenax

o6ulero AoKyMeHTorIoroKa.

4. llocrynaroulue (exo4ruue) Aorylreuru flepeAarorcs Ha paccMorpeHlle AlrpeKropy

trlKoJrbr, uilu I4HoMy ll,r(y ero 3aMeHrroulero ToJIbKo llocne Hx perHcTpau]IH Ll

npeABapI.rTeJIbHoro paccMoTpeHl,I.f, .

5. ,{upexrop, }rnu nuuo ero 3aMeH.rrrcuee B pe3onroqurl oflpeAenqer JIHII, orBercrBeHHblx 3a

,rcrroJrHeHrre AoKyMeHTa u Aaer vLM rrop1n{eHl4e. Pa6orultK orBercrseHurtfi 3a

Aenonpon3BoAcrBo rrrKoJrbr rroAJrr.rHHHK AoKyMeHTa c pe3onrcqnefi aupexropa HnH HHoro

pa6oruuxa 3aMeHfl rculero Ar,rpeKTopa [epeAa€'r loxyrrreur H c IoJIH LITeJI Io.

6. f[pu nalnqtr]r HecKoJrbKr.rx r4cfloirHr{Terefi uoAnnHHr.tK AoKyMeHTa nepeAaercr ronay

HcloJIHLITelro, xoroprtfi B coorBercrBLt4 c yI(a3aHHrMH no HcnoJIHeHHuBrqerc,

oTBeTCTBeHH brM, OCTIUT bH bre Hcrr oJr H HTeJIa fionyqaroT KonH Io Ao I(yMeHTa.

7. I4sro:rosreuue xonufi AoKyMeHTa An, [epeAaqH coHcnoJ]H]ITerrM ocyuecrBnflercfl

ceKpeTapeM IuKoJIbl.

8. Pesorroults coAepxI,IT:

o Vxaganae rro r4crroJlHeHlrro, coAepxauree KparKoe orrucaHne ueo6xo.(I4Moro Ant

Iacn orH eHI{ t yei,rctaux;

o Yrasague Ha cpoK, B Ter{eHI4e Koroporo ln6o Ao HcreqeHufl Koroporo

neo6xoAutvto HcnoJIHLITb [peA[HcaHHoe Aefi crsue;

o Jluqsyro rroAnHcs aBTopa pe3onloulru;

o fiary rpocraBneHu, pe3onloul,In.

9. YxasaHae Ha cpox, B TerreHne Koroporo ru6o Ao HcreqeHn, I(oropofo seo6xoAltuo

rrcrroJrHr4Tb rrpe.rlflHcaHHoe neficrslle, Moxer He Bblpaxarbc, KoHKperHoit xarofi Lt

coAepxarb BblpaxeHl4f,: (B ycraHoereHHHfi 3aKoHoM cpoK)) I'I T.tl'.

10. Pesorrcqus [r4ruercr s cso6oAHoM or peKBr.r3HToB Mecre nepBoto trucra AoKyMeHTa.

I l. B clyuae, KotAa pe3onroqn, a.(pecoBaHa HecKor'IbKHM corpy.tlHHKaM, To orBercrBeHHbIM

3a r4c[onHeHr{e AoKyMeHTa B uenoM {BJrrercs corpyAHHK, yKa3aHHblfi nepsstu (aepxHurrl),

lu6o corpyAHr,rx, B orHoueHr4t4 Koroporo cAenaHa noMerKa o roM, t{To oH sBJlserc,

OTBETCTBEHHbIM.

XV. Opzanu3aqan pafiomu c o mnpanJtn e.M burt u ( ucxoda t4 uu u) do xymenmorn u.

[o npeaocraBJreHr.rfl rpoeKTa or[paBnqeuoro (ucxoarurero) noKyMeHTa Ha noAnncb

AHpeKTOpy Hnr.r r.rHoMy y[onHoMor{eHHoMy B ycTaHoBneHHoM IIOpfAKe Ha nolIII4caHHe

nnuy ocHosHofi ucnoJrHrrreJrb npoBepser rlpaBl4nbHocrr oSopurenvIfl or[paBnfleMolo

(ucxolxuero).uoryrtreHra Ha coorBercrBne rpe6onaHHsM Hacroguefi I'lncrpyKunH.

Ilpoexrrr orrrpaBnfleMbrx (tt cxoaxutux) AoKyMeHToB c yueror',t co6lroAennr

ycTaHoBJIeHHOfO B pe3onrour,rH cpoKa r{cnoJlHeHI,L I]epeAaroTc, oTBeTcTBeHHblM

rrcrroJrHr.rreneM ceKpeTaprc tuKon bl Ans HarlpaBJIeHI/,fl Ha noAnLIcaH H e.

floAnzcausure orflpaB,'rreMbre (Hcxoa-suHe) Aot(yMeHTbt, IepeAarorcq pa6orHurcy

orBercrBeHHoMy 3a Aeno[pou3BoAcrBo nrKoJrbr, roropltfr ocyuecrBnrer npoBepKy

KoMrrJreKTHocrH H coorBercrBr.r.,I KorHr{ecrBa 3K3eMnnqpoB ortIpaBnqeuoro (ucxoArruero)

AoKyMeHTa cnHcKy paccbrJrKr4, a raKxe flpaBr,rJlbHocrr o$opnar,etufl AoI(yMeHTa corJlacHo

Hacr:osuefi l4ncrpyruru.

B cnyqae HapyueHlu KoM[JIeKTHocrr,r urLr coorBercrBl,rfl KoJIHqecrBa, a raKxe

npaBunbHocrr{ oQopunenu, Aor(yMeHTa orrrpaBnseMble (ncxoaaulue) AoKyMeHTbl

2.

J.

4.



He3aMeAJrr{TeJrbHo Bo3BpaularoTcr ceKpeTapeM oTBeTcTBeHHOMy kICnOJIHUTeJI}O Mfl
ycrpaHeHr,rr HapylxeHfi fi .

5. florcyuenrrr flocJre r.rx rroAnrrcaHufl. IilpeKTopoM I,IJIIa HHsIM y[onHoMotIeHHbIM nl4lloM

nepeAarcTcf, B KaHrlenf,puro ruKoJrbr Anq pelHcrpauJlll H orflpaBKlr.

6. Cseleuus o perncrpr.rpyeMbrx ornpaBnreurrx (ucxoasurux) AoKyMeHTax BHoctrc, B

xypHan perPrcrpauil H orflpaBnrert,I o fi ( r,r cxoasulefi ) Ao I(yMeHraul'IH.

7. Perncrpaquossufi HoMep v Aara orrrpaBnreMoro (r,rcxoarutero) AoI(yMeHTa

lpocTaBntlorc, B noAJILIHH[Ke AOKyMeHTa.

8. Ornpaera AoKyMeHToB rrporr3Bo Avtrcfl r{eHTpiuLI3oBaHHo cexperap€u [o cnoco6y

or[paBKLI (upocroe, 3aKzBHoe I{ Ap).

9 . flncrlra, 6aulepolu, fleqarHble v31aHlafl, orrlpaBnrorcs noqrofi .

l0.3lexrpoHHbre coo6uleHrq ornpaBnrrcTcq c oQuquanruoro roqroBoro 3JIeKTpoHHoro

aApeca IUKoJIbL

I l. [oxyrr,reHru He cBs3aHHbre c pa6ouefi AerreJlbHocrblo IUKoJIbt I( ornpaBKe He

IIpHHUMatoTCf,.

I 2. floryrtleHTbr, orlpaB;IreMble cpeAcrBaMH noqrosofi cBfl3u [poxoArr:

o yuaxosxy;

o A.qPecoBaHI4e;

o IIpocraBJreHLIe crouMocru not{ToBblx ycnyr;

o IlepeAaqy AoKyMeHToB B rloqroBoe orAeJIeHI'Ie cBs3lt.

13. floryvreHTbr, ornpaBnfleMbre cpeAcrBaM]r flor{Tonofi csqsn B onI'IH aApec, BKJ]aAbIBalorc,

B OAHH I(OHBepr.

XVI. Pazpaflomxa u oedeuue Ho.ueHKnamypat den.

l. .{oxyrraenra-trsrrfi $or,u nrKoJrbr coBoKynHocrb AoKyMeHroB, o6pasyrculuxcr B

1rpoqecce ero AerreJrbHocru. floxynaeuramsrtfi $oua IxKoJIbI cocraBn.srcT AoKyMeHTbI,

co3AaHHbre B rrrKoJre r.r flonfreHHbre erc B pe3ynbrare B3anMoAeitcrsun c optaHaMI'I

rocyAapcrBesuofi BJracrH, opraHaMn MecrHoro caMoynpaBJleHl{t, IopHALIqecKvIMLt 14

$t t:n.lecruMkl JIHUaMI,I.

2. Houeurlarypa Aen ,Br.sercq ocHosoil SoprraraponaHuq AoKyMeHTaJIbHoto $oHaa IUKoJIbI

1,1 npelcraBnqer co6oil cprcreMarr,r3r,rpoBaHHbtfi uepeueub 3aroJloBKon (uauueuoraHne)

Aen, 3aBoAHMbIX B IIIKOJIe, C yKa3aHI4eM CpOKOB I'IX XpaHeHHr.

3. Houenrlarypa Aen Hc[onb3yercfl g.lfl rpynnr4poBKLr HcnoJIHLITeJIbHbtx AoKyMeHToB AeJIa,

cI,ICTeMaTH3aUr4r,r ytyqeTa AeJI, olpeAeJreHlrr cpoKoB I{x xpaHeHuq H IIoHcKa AoKyMeHTOB.

4. HoueHrlarypa Aen BBoAI,ITcfl n Aeficreue [pIlKa3oM no IxKoJIe.

XWI. (Dopnupooaruue det u ux meKyulee xpaHeHue.

1. OoprrauponaHue Aen 3To rpy[nprpoBKa I4crIoJIHeHHbIx noKyMeHToB B Aena B

coorBercrBr.rfi c HoMenr<larypofi AeJr rrIKoJIbI rI cucreMaru3allfl, AoKyMeHToB BHyrpfl

Aena.

2. Ksuru [puxa3oB rro ocHoaHofr (aguuHncrparllBHo-xo:lilcteeuuofr, yue6uo-

Boclprrarenrnofi) Aef,TeJrbHocru urKoJrbr, rpy[[upyrorct orAenbHo or npHKa3oB rlo

nHqHoMy cocraBy pa6otuuxoB H no ABHxeHI'Iro o6yqarcurnxcs.

3. flepeuzcxa cucreMarr.t3Hpyerc, B xpoHoJIorrr.Iecrcofi rtocJIeAoBareJIbHocr]4.

4. Ilpoaepra Han.wil4fl, 14 cocrorHr.rq AoKyMeHToB r.I Aen npoBoAt4Tcs trpu nepeMeueHhv Aer,

rrpr.r Bo3Bpare AeJI, npu peopraHn3a\vu Hlrrl ilLtKBHAAUJdVl IUKOJIbI.



5. B apxuB rrrxoJrbr [epeAarcTcf, AoKyMeHTbr rrocrorHHoro AJtpt BpeMeHHoro cpoKoB

xpaHeHHr.

XWII. 3arutruqumet bHile nono)rcevan.

l. Hacrosu{as I4ncrpyruufl no Aenolpor43BoAcrBy ,Bnrerc, JIoKaJIbHbIM HopMarr.IBHtIM

AKTOM IIIKOJIbI.

2. Bce u:ueser.uflu AorroJrHeHr.rr, BHocuMbre B Hacrof,uryrc I4HcrpyKuHto, oQoprr,tlrrorcr a

rrr,tcbMeHHofi $oprr,re B coorBerctsuu AeficrByrorurrM 3aKoHoAarenbcrBoM Poccnfio<oft

(De,uepauun.

3. I,IucrpyrcUufl npr.rHr4MaeTcs Ha HeonpeneJreHHtrfi cpox.

4. flocle fipvHflTufl I,lucrpyxqnu (wttu usN,reHeHufi I4 AoroJlHeuu[ orAelbHblx nyHKToB H

pae4enoa) e Hoeofr peAaKrlr4r,r [peAbrAyrua, peAaKuLIfl aBToMarHqecKu yrpar{HBaer ct4ny.


