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HHPHHATO:

Ha o6uiem coOpanuu pabOTHUKOB
npotokos Ne 3 ot 06.04.2022 rona

ITO0J/I0O’KEHHE
0 3auqume NePCOHATIbHLIX OAHHLIX PAOOMHUKOE
MBOY «Cpeonasn wkona Ne 3 zopooa Hanooma»

1. Obuque nonosxcenun.

1.1. Hactosmum [lonoxennem onpeaensercs mopaaoK noayyeHus, 00paboTKH, XpaHeHHs,
nepeaayd u JOOOro JpPYroro MCHOJIB30BaHHUS MEPCOHAIBHBIX JaHHBIX pabOTHHKA, a TaKkKe
BEJIGHHsl ero JIMYHOro Jeja (B ciydae, KOrjla OHO BeJeTcsi) B COOTBETCTBHHM C TPYJIOBBIM
3akoHoJaTenbcTBoM Poccuiickoit Deaepanu.

1.2. Hacroswmee Ilonoxkenue paspaboraHo B cOOTBETCTBMM ¢ KoHcTuTyumed PO,
TpynoBeiM  kogekcom P®, IlepeuHeM cBejeHMH  KOH(MAEHLMAIBHOIO  Xapakrepa,
yrBepxkaecHHbIM YkazoMm [lpesunenra P® or 06.03.97 Ne 188, denepasibHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O nepcoHalbHbIX AaHHBIX», @eepaiibHbiM 3aKkoHOM OT 27.07.2006 Ne
149-03 «O6 wuHpopMauuH, MHPOPMAIMOHHBIX TEXHOJOTHAX W O 3aluTe HHPOPMALHKY,
denepanbibiM 3akoHOM 0T 22.10.2004
Ne 125-@3 (pea. ot 04.12.2006) «O6 apxuBHOM aene B Poccuiickoit Menepauumny.

1.3. B mnacrosmem [lonoxenun OyayT HCIOJIB30BaTLCS CJIEIYIOUIHE TEPMHHBI H
OTNpeae/ICHUs:

PaboTHHK — (pU3HUECKOe JIMI0, COCTOSIIEE B TPY10BBIX OTHOLIECHUAX ¢ paboToaaTeeM.

IlepconaiibHbIe JaHHBIE pabdoTHHKA — WHpOpMauusi, HeoOXoaumas padoTomaTeno B
CBA3H C TPYJOBBIMM OTHOLIECHHSMH M Kacarollascss KOHKPETHOrO paboTHUKA (CBEACHHS O
(akTax, coOBITHSX M OOCTOSTENLCTBAX YACTHOM JKH3HM), B TOM u4Mclie ero gamuius, HMs,
OTHCCTBO, I'0Jl, MCCALL, 1aTa H MECTO POIK/ICHU, A/IPEC, CEMEHHOE, COLMAIIbHOE, HMYIIIECTBEHHOE
nojioxeHue, obpasoBaHue, npodeccus, 1oxoasl M Ap. [lepcoHanbHble QaHHBIE OTHOCATCS K



noJIOKeHHe, oOpasoBanue, npodeccus, J0Xoabl u Ap. [lepcoHanbHble JaHHBIE OTHOCATCH K
KaTeropHH KOH(QHICHIHAIBHOM HH(pOpMalHH.

Konduaenunanbuasi uudpopmauus — 510 uHbopMaius (B AOKYMEHTHPOBAHHOM HIIH
3JIEKTPOHHOM BHJIE), IOCTYII K KOTOPOH OrpaHHYMBAETCA B COOTBETCTBHH € 3aKOHOIATEILCTBOM
P®.

O6paboTka NepcoHANbLHBIX AAHHBIX paboTHHKA — 95T0 JM000E JACHCTBHE (onepariuns)
WM COBOKYMHOCTb JeHCTBHI (Omepauuif), CoOBepIIaeMBIX C HCIOJIB30BAHUEM CPEJICTR
aBTOMATH3ALMK MK O3 MCIOIb30BaHUS TAKUX CPEJICTB C NEPCOHATbHBIMH AaHHBIMH, BKITIOYAS
cOOp, 3alkCh, CHCTEMATH3ANUMIO, HAKOIUICHHE, XPAaHCHHE M YTOUHEHHE (OGHOBIIEHHE.
M3MCHEHHE), H3BJICUCHHE, HCIONb30BAHWE, Tepejady (paclpocTpaHeHHe, MpeaoCTaBlIeHHe,
aocty), o0e3nn4nBanue, O10KHPOBaHKE, yIalleHHE, YHHUTOKEHHE ME€PCOHANIBHBIX JIAHHBIX.

3ammTa NepeoHANLHBIX IAHHBIX PABOTHHKA — JIEATEIHOCT YIIPABOMOYEHHBIX JTHII 110
00eCreyeH IO ¢ NOMOMUIBIO JIOKATBHOTO PEryJIMpoOBaHus Mopsaka 0OpaGoTKu TepCOHAbHBIX
AQHHBIX M OpraHH3alMOHHO-TEXHHYECKHX Mep KOHOUICHUMAILHOCTH HHMOPMALHH O
KOHKPETHOM pabOTHHKE, MOJTy4eHHOH padoToaTe/leM B CBA3HM € TPYIOBBIMH OTHOLICHUSMH.

2. Coop, obpabomka u 3auquma nepconanbHbIX OAHHbIX pabomuuka.

2.1. TlepconanbHbie JaHHBIe pabOTHHKA OTHOCATCS K KOHQHIEHUHAIBLHOI HHOPMALHH,
TO €CThb MOPAOK PadOThl ¢ HUMH PEIJIAMEHTHPOBAH AEHCTBYIOLIMM 3aKOHOAATENbCTBOM PD u
OCYLIECTBIACTCS € COOJIIOZCHMEM CTPOrO  OMNpe/esICHHBIX MPaBHI M ycioBHil. JlaHHbie
TpeboBaHus ycTaHOBeHbl ¢T. 86 Tpynooro komekca PP M He NOLISKAT HIMEHEHHIO.
HCKITIOYCHHUIO, TAK KaK ABJIAIOTCS 00A3aTe/IbHBIMK JUISt CTOPOH TPYI0BOTO OTHOILEHMS.

2.2. B nensix obecrneuenus rnpas u cBOGOJ uelOBEKa U rpaxkaaHuHa paborojaresib U ero
MPEACTABUTEH TNPH 00pabOTKe MNEPCOHATHHBIX JaHHBIX PabOTHHKA 06s3aHBI COGMIONATH
crenyromue odmue TpeboBanu;

2.2.1.  O6paGoTka mNepCOHAIBHBIX JAHHBIX pPabOTHHKA MOKET OCYLIECTB/ISATHCS
HCKIIOYHTEJIBHO B LEJSAX OOecneueHus COOMIOAeHUS 3aKOHOB H HHbIX HOPMAaTHBHBIX [1PABOBbIX
AKTOB, COJIECHCTBHS
paboTHHKaM B TPYJ0YCTpOiicTBe, OOYYEHHH M [POIBHKEHUH T10 ciyx0e, obecrieyeHHs THYHOM
0e30macHOCTH paGOTHUKOB, KOHTPONS KOJTHYECTBA M KAYECTBA BBINOIHAEMOI] paboTbl u
oOecrieyeH st COXPAHHOCTH HMYIIIECTBa paboToaTeNs, paboTHHKA K TPETBHX JIHLL;

2.2.2. Tlpu onpenenennn o0bemMa H collepiKaHHs 00PaGATHIBAEMBIX MEePCOHANTBHBIX JaHHbBIX
paboTHHKa paboTojaTeNb JOJKEH pPYKOBOJICTBOBATHCH KoHcturyumeii PO, Tpyaosbim
KoJ1eKCOM P®D 1 HHBIMH (esiepabHBIME 3aKOHAMH;

2.2.3. Bee nepconasibHble JaHHbIe paboTHHKA CJIeIyeT NoJIy4aTh JHYHO y paboTHHKA.

2.2.4. Ecn mepcoHabHble 1aHHble PaGOTHHKA BO3MOMKHO MONYYHTh TOJNBKO Y TPEThbEii
CTOPOHEI, TO PAabOTHHK J0JKeH ObITh yBegOMJIEH 00 3TOM 3apaHee W OT Hero JOJKHO ObiTh
[OJIy4€HO MHCBMEHHOE COrJIacHe.

2.2.5. PaGotonatenb BnpaBe MOMyyaTh M 00pabaThbiBaTh JAHHBIE O YACTHONH SKH3HH
pabOTHHKA TOIBKO C €ro MHCbMEHHOIO COIJIacHs B CaydasiX, HEMOCPEIACTBEHHO CBA3aHHbBIX C
TPY/OBBIMH OTHOIICHHAMH B COOTBETCTBHH O cT. 24 KoHncturyun P®.

2.2.6. Jlo momyuyenust cornacus paboTONATENb JOJKEH COOOLINTE pabOTHHKY O weJsix,
MPE/UIONAracMbIX HCTOYHHKAX M CHOCODAX MOJYYeHHs MEePCOHATBHBIX AAHHBIX., XapakTepe
MOJUIEHAIMHX  MOTYYCHHIO TEPCOHAIbHBIX JaHHBIX (HanpuMmep, OQOpMIEHHE 3anpoca Ha
npekHee MecTo paboTel pabOTHHKA B IE/SX BBISCHEHHS €ro po(peCCHOHANIBHBIX KAYecTB;,
3anpoca B y4eOHOC 3aBCJACHHE O MOLTHHHOCTH JOKyMEHTa 00 oOpasoBaHMH W T.L) H
MOCTIEACTBHSAX OTKa3a pabOTHHKA J1aTh NHCbMEHHOE COIIACHE HA MX T10JTyYCHHE;



2.2.7. Paborojatens He MMeeET IpaBa I10/Jydarb U o0pabaThiBaTh NEPCOHAIBHBIC JaHHbIE
pabOTHHKA O €ro MOJHTHYECKHX, PEIMIHO3HBIX M WHBIX YOEXKAEHHSX M 4acTHOH Ku3Hu. B
clIyuasix, HEMOCPEJACTBEHHO CBA3AHHBIX ¢ BOMPOCAMH TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH CO
crateeii 24 Kouncrturynuun PO pabGorojartens BrnpaBe noiydarb M oOpaOarhiBaTh JaHHBIE O
YaCTHOM JKHU3HU pabOTHHKA TOJILKO € €r0 IMHCHbMEHHOrO COryacus;

2.2.8. PaGoTosarenb He MMEET Ipasa I0/ydaTh H 00padaTeiBaTh MEPCOHAIBHBIC JAaHHbBIC
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OObBEIMHEHHAX WM €ro MpoQCorO3HOM
JAESTEBHOCTH, 3a HCKJIIOUEHHEM CITy4aeB, IIPelyCMOTPEHHbIX (elepaTbHbIM 3aKOHOM:

2.2.9. Ipy NpUHATHH PELICHHIA, 3aTPArHBAIOMIMX HHTEPEChl paboTHHKA, paboToAaTeNb He
MMeeT MPaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PabOTHHKA, MOIYHECHHBIX ICKTPOHHO-
WJIH B Pe3yJIbTaTe HX aBTOMAaTH3MPOBAHHOH 00pabOTKH.

2.3. Ilpu nocryniienun Ha padoTy paboTHHK NPE10CTABIISIET MEPCOHAIbHbIE 1AHHbIE 0
cebe B I0KYMEHTHPOBaHHO# (popme, npeyemorpennbie cT. 65 TK PO. A umenHo:

e 1acrnopT WK HHOMN JIOKYMEHT, y10CTOBEPSAIOUIHH THYHOCTD;

e TPYIOBYIO KHHIKKY, 3a HCK/IIOYEHMEM CJy4aeB, KOra TPYIOBOH J0roBop
3aKJIFOYAETCsl BIEpBble MJM pabOTHUK TOCTyNnaeT Ha padoTy Ha yCIOBHAX
COBMECTHTE/ILCTBA;

e CTPaxoBOE CBUJCTEIBCTBO rOCY/1apCTBEHHOrO IEHCHOHHOTO CTPAXOBAHHS,

e JIOKYMEHTbl BOMHCKOIO ydeTa - Ul BOCHHOOOS3aHHBIX M JIMLL, TO/UIEKALIAX
MPHU3bIBY HA BOCHHYIO Ci1yXkOy:

e JokyMeHT 00 00pa3oBaHMH, O KBAIM(PHKALMH WM HATHYHH ClICIAATBHBIX 3HAHWH
MpH MOCTYIUICHHH Ha paboTy, Tpedyiouylo —CrenralbHbIX 3HAHUU WM
CreMalbHON MOJIFOTOBKH;

e B OTJAENBHBIX CIAy4asx ¢ ydeToM crnenudukn paboTel  ACHCTBYIOLIAM
3aKOHO/IaTeIbCTBOM PO MOXKeT npe1ycMaTpuBaThes HEOOXO0AHMOCTh
MpEeXbABICHUA [NPH  3AK/IIOYEHHH  TPYJOBOrO  J0roBopa  JAOMOMHHTC/ILHBIX
JIOKYMEHTOB (HampuMep, MeHIMHCKOE 3aK/IF04eHHE UIA JIMIL B BO3BpATE /10 18 ner;
JUIs JHL, paboTalomux B 00pa30BATENLHOM YUPeKICHHH, 3aHATBIX HA TAKEILIX
paGoTax ¥ paboTax ¢ BpPEJHBIMH  YCJIOBHAMM TpyJa, a TaKke Ha paboTax,
CBS3AHHBIX € JIBH)KEHHEM TpaHCNOpTa; AOKYMEHTbI 00 yYCHOH CTENCHH, YHCHOM
WIH TMOYETHOM 3BAHHM, HHBAJIMIHOCTH W Jp., MOATBEPKAAIOLIME [PaBO Ha
JIOTIOJIHATE IbHbIE FAPAHTHH H KOMIICHCALIMH),

2.4. 3anpemaercs TpeboBaTh OT JIHIA, [OCTYNAIOWIEr0 Ha paboTy, JOKyMEHTbI [OMHMO
npeaycMoTperHbx Tpy1oBbIM KozekcoM P®, uHBIMH (elepalbHbIMU 3aKOHAMH. YKa3aMmH
[pesunenta PO u mocranosrenusmu [pasurenscrsa PO.

2.5. B memsx npejioCTaBieHHs YCTAHOBJEHHBIX 3aKOHOM YCIOBHH Tpy.a. rapaHTHi M
KOMIIEHCALHI TIPH 3aKTIOYEHHH TPYIOBOIO JIOrOBOPA U B XOJ€ TPYIOBOH AEATEIBHOCTH MOKCT
BO3HHKHYTH HEOOXOIMMOCTD B IIPEAOCTAB/ICHHH PaOOTHHKOM JIOKYMEHTOB:

e 0 BO3pacre JIeTei;

0 OepeMEHHOCTH KEHIIHHBI;

00 MHBAJIUJIHOCTH,

0 JIOHOPCTBE;

0 COCTaBe CEMbH:

0 He0OXO0MMOCTH yX071a 3a 00JIbHBIM YWICHOM CEMbH;
POYHE.

2.6. Tocne Toro, kak Gy/eT NPUHATO pelleHHe o npueme paboTHHKA Ha paboTy, a TaKxke
BIOCJIEICTBHH B  Mpolecce TPYJAOBOH JIEATEILHOCTH K - JIOKYMEHTaM.  COACPKALIHM
repcoHalIbHbIe JaHHbIe PabOTHUKA, TAKKkKe OyAyT OTHOCHTHLCA:

e TPYJOBOIi IOTOBOP M MPUKa3 O Mpueme Ha paboTy:

e  [IPHKA3bI O HOOUIPEHUSX U B3bICKAHHMSX, IPUMEHSEMBIX K PAOOTHHKY;

e pHKa3bl 00 H3MEHEHHH YCIIOBHH TPYJA0BOI0 J1I0r0BOpa;



MPHUKa3 O NPEKPalIeHUH TPYIOBOIO J0roBOpa;
e kaprouka yHHuUMpoBaHHOH ¢dopmel T-2, yTBepkKaeHHAs [OCTAHOBJICHUEM
I"'ockomcrara Poccum ot 05.01.04 No 1;
uHpopmalus, coaepKallaiacs B TPYA0BOH KHHIKKE;
HH(pOpMAaLIHS, COJEpXKAlIasicsi B CTPaxOBOM CBHJIETENLCTBE TOCYAapCTBEHHOIO
MEHCHOHHOI'O CTPAXOBAHHS;
vuHpopmaius 06 00pa3zoBaHuH, 0 KBAJTH(PUKALIMH;
HH(pOpMaLMs MEJUIIMHCKOIO XapaKTepa,
uH(opmalus, cojepxaliascs B JOKYMEHTAX BOMHCKOIO yueTa;

® JIpyrHe JJOKYMEHTBI.

2.7. Ecim nepcoHaibHble JaHHble paOOTHUKA BO3MOXKHO TMOJIYYHTh TOJIBKO Y TPeTbei
CTOPOHBI, TO pabOTHHK J0JIKeH OBITh yBeJIOMIIEH 00 3TOM He MeHee YeM 3a TpH pabouuX JIHS U
OT HEro JOJDKHO OBITH MOJYYEHO MUCbMEHHOE coryacue (MO0 NMUCBMEHHBIH 0TKa3), KOTOpoe
pabOTHHK JIOJDKEH JaTh B T€UEHHE MATH pabO4yMX JHEH ¢ MOMEHTA MOoJy4eHus OT paboToiaTess
COOTBETCTBYIOLIETO YBEIOMIICHHUS.

B nuceMeHHOM yBeOMIIEHHH paboToaaTeNnb J0/KEeH NOCTaBUTL pabOTHHKA B H3BECTHOCTD
0 IMOCIIEACTBUAX OTKA3a B Ja4ye UM COrJacus Ha [0JIyYEHHE MEePCOHATBHBIX JaHHBIX, BKIIIOYas
OTKa3 B pueMe Ha padory.

2.8. Jluna, mojiyyaiomue nepcoHanbHbie JaHHbie pabOTHHKA, 00s3aHbl COOJIIOAATD PEIKUM
CEKPETHOCTH (KOH(DHIeHUHaIbHOCTH). JlaHHOe MONIOKEHHEe He pachpocTpaHsercs Ha oOMeH
ME€PCOHATLHBIMU JaHHBLIMH PAa0OTHUKOB B MOPSJIKE, YCTAHOBJICHHOM (peiepaibHBIMU 3aKOHAMH.

2.9. 3amyra nepcoHanbHEIX JIAHHBIX PabOTHHKA OT HEMPABOMEPHOIO MX MCIOJBL30BAHHSA
MJIH yTpaTbl J0/KHa ObITh obecriedeHa paboTojarteseM 3a CHET €ro CPeJACTB B TOPSAJKE,
yCTaHOBJIEHHOM TpynoBeiM KozekcoM PO, unbiMH (esiepaibHbIME 3aKOHAMH.

2.10. PabOTHUKHM M MX NPEJCTABHTENH B JIKIIE BEIOOPHOrO NMPOQCOI3HOro Oprana, J10JKHbI
OBITh 03HAKOMJICHBI 110/1 PACITHCKY € JIOKYMEHTAMH OPraHH3alliy, YCTaHABIMBAIOIIMMHE NOPAI0K
00pabOTKH MEPCOHAIBHBIX JIaHHBIX PabOTHUKOB, a TaK)e OCBEJOMIEHBI 00 MX INpaBaX H
00513aHHOCTAX B TOH 00/1aCTH.

2.11. PaboTHHKH HE NOMKHBI OTKa3bIBATbCA OT CBOMX [PaB HA COXPAHEHHE W 3alUATY
TalHbl. EciM B TpynoBoM Jorosope Oyaer cojepkarbcs HopMa 00 OTKaze pabOTHHMKA OT
JTaHHOTO MpaBa, TO B 9TOM YacTH TPYA0BOH A0TOBOP OyAET CUHTATHCS HEJICHCTBUTEIbHBIM.

2.12. PaGoronarein, paGoTHUKH U BBIGOPHBIC MPO(COO3HBIC OPraHbl JOIKHBI COBMECTHO
BBIPAaGATHIBATH MEPBI 3ALIMTHI IEPCOHATLHBIX JIAHHBIX PAGOTHHKOB.

3. Xpanenue nepconanbHuIxX 0GHHbBIX pAOOMHUKA.

3.1. CBeaennst 0 paboTHHKaX 00pa30BATENLHOIO YUYPEKIECHHS XPaHATCH Ha OyMaKHBIX
HOCHTE/IAX B KAHUEIAPHH WIKOJBL JlJIa 2TOro - MCHoNb3yloTCs CHelHAIbHO o0opy10BaHHBIE
mkagp U ceddbl. KoTopele 3anupatotcs. CBeneHuss O pabOTHHKAX PpacronaraloTcs B
anndasutHoM ropsjke. Kimoun oT nomemeHuil KaHLEJISpUUd U ceH(OB, B KOTOPHIX XPAHATCS
CBeJIeHHs 0 paDOTHHKAX YUPEKIACHHS, HAXOIATCA Y IMPEKTOpPA [IKOJIBI, [JIABHOro OyXrajuTepa u
CHEIMANUCTa 10 KajipaM, a [IPH UX OTCYTCTBHM — Y Ha3HAYEHHOTO JUPEKTOPOM Juila. JInuHbie
nena, TMuHble KapTouku Gopmbl T-2 yBoJIeHHBIX pabOTHHKOB XpaHATCA B apXHBe 75 JIeT.

3.2. KonkperHple 00S3aHHOCTH M0 XpaHEHHIO JIHYHBIX J1e71 pabGOTHHKOB, 3alo/IHEHHIO,
XPaHEHHIO U BblJa4ye TPYIOBLIX KHHXKEK (/lyOJIMKATOB TPYJOBBIX KHHIKEK), HHBIX JIOKYMEHTOB,
OTPAXKAIOLIMX EPCOHAILHbIE [aHHbIe PAaDOTHHKOB, BO3/AraloTcs Ha pabOTHHKOB TNPHKA30M
paboTojaTtens U 3aKpEIUIAIOTCS B TPYAOBBIX J0rOBOPaX, 3aK/IH04aEMbIX ¢ HUMH, H J0JKHOCTHBIX
HHCTPYKLUSAX.

3.3. Cenenns 0 pabOTHUKAX YUPEKJIEHHS MOTYT TaKkKe XPaHHThCS Ha IJIEKTPOHHBIX
HOCHTEJISIX, JIOCTYI K KOTOPbIM OIPaHUYEH MapoJieM.

3.5. Paboronarens oOecnednBaeT OrpaHHYeHHe JOCTYNA K NEPCOHAIBHBIM JAHHBIM



pabOTHHKOB JIMIIaM, HE YIOJIHOMOYEHHBIM 3aKOHOM JM0O padorojaresieM Ul MOJydYeHHs
COOTBETCTBYIOLIHX CBEICHHH.
3.6. JIocTyI K NepcoOHAIbHBIM JIaHHBIM pabOTHUKOB 0€3 ClelHalbHOrO pa3pelieHHs HMEIOT

pabOTHUKH, 3aHUMAIOLIHE B YUPEXKICHUH CIIeYIOLIHE J0/IKHOCTH!

® JIMPEKTOp;

e paboTHHKHM OyXrajaTepuH;

®  CIENHAINCT M0 Kaapam,

® PYKOBOJIMTE/IM CTPYKTYPHbIX MO/pa3/C/ICHU - B OTHOLCHHH 11EPCOHAIBHBIX JlaHHBIX

pabOTHHKOB, YHCAIIMXCA B COOTBETCTBYIOILUX CTPYKTYPHBIX 1101pa3/IC/ICHHSIX.

3.7. Tlpu noJjy4eHHH CBEJCHHH, COCTABJIAIONIMX MEPCOHAIbHBIE [aHHbIE pPabOTHHKA,
yKa3aHHbIE JIHIA JO/DKHBI KMETh [IPaBo MOJTyYaTh TOJIbLKO Te NepCoOHalbHbIE JaHHbIe PabOTHHKA,
KOTOpbIe HEOOXOAMMBI JUIS BBIMOTHEHHS KOHKPETHBIX (YHKUMH, 3ananuH. O3HAKOMIICHHE C
JIOKYMEHTaMH JIHI], MMEIOLIAX Ha 3TO MpaBo, OCylIeCTBiIseTcs noji HabmoaeHueM paboTHHKA,
OTBETCTBEHHOTO 3a COXPAHHOCTH JAHHBIX JIOKYMEHTOB. OCTalbHble PaDOTHHKH MMEKOT IPABO
3HAKOMHUTBCS TOJILKO CO CBOMMH JOKYMEHTAMH, OTPAKAIOIIHMH NEPCOHANILHBIE JIaHHBIE.

4. Ilepeoaua nepcoHaIbHBIX OAHHBIX PADOMHUKA.

4.1. Ipu nepejaye nepcoHaNbHBIX JaHHBIX paboTHHKA padoTojaTeNb A0/KEH codI0AaTh
creaytoume TpedoBaHus:

4.1.1. He coobware nepcoHanbHble [JaHHbIe padOTHMKAa TpeThbeH CcTOpoHEe O3
MMUCBMEHHOI0O corjiacksi paboOTHHKA, 3a HCKJIIOYEHHEM CITydaeB, Korja 3T0 He0OX0AMMO B Le/sX
MpeLyNpeKIeHHs YTPO3bl JKH3HH M 3/10POBbI0 Pa0OTHHMKA, a TAKKE B CiIyvasX, yCTaHOBICHHBIX
denepanbibiv  3akoHoMm. (Hampumep, mecuacTHblii ciaydali Ha MPOM3BOJACTBE OOS3bIBAET
paboTojatessi  MpH  HEOOXOAMMOCTH  JIOCTABHTb  MOCTPAJABIIEro B YYPEKICHHE
3/[paBOOXPAHEHHS, HEMEe/IEHHO NPOHH(BOPMUPOBATE POJCTBEHHHKOB MOCTPA/IABLIETO, a TAKKeE
HaNpaBUTh COOOLICHHE B OpraHbl U OpraHu3aliy, onpejeiennbie TpyaoseiM Kogekcom PO (cr.
228 TK P®), unpiMu dejiepaibHBIMH 3aKOHAMH; O CIyYasiXx OCTPOro oTpasjieHns paboToaaTelib
co00II1aeT B COOTBETCTBYIOIIHI Oprai CaHUTapHO-3TTHIEMHOJIOTHYECKOr0 Haa30pa).

VuureiBas, uro Tpymosoii koaekc P® ne onpenenseT KpPUTEPHUH CHTYalM,
Npe/CTABISIONMX YrpO3y JKM3HH MJM 3/0pOBbIO pabOTHHKA, paboTojaresib B KakIOM
KOHKPETHOM CIIy4ae Je/1aeT CaMOCTOSTENIbHYIO OLEHKY Cepbe3HOCTH, HEMHHYEMOCTH, CTEICHH
TAKOH yrpo3bl.

- ITo obOwmemy mnpaBy (0e3 MHUCbMEHHOIO COMJIACHs) [0JY4aThb MNEPCOHATBHBIC JaHHbIC
pabOTHHKOB HA OCHOBAHHH 3aKOHA MOTI'YT:
e Hanorosbie opramsl;
[TercuoHHBIH don PO;
["ocymapcTBeHHas MHCIIEKIMS TPY/1a,
[TpodeccHoHalbHbIe COKO3bI H PO(COI03HbIE IPABOBLIE HHCIICKTOPA;
[TpaBooXpaHHTe/IbHBIE OpPraHbl (MPOKypaTypa U Opranbl BHYTPEHHHX J1e]1);
®on conuanbHoro crpaxoBanus PO;
®onj1 0043aTEIBHOrO MEUIIHHCKOIO CTPaXOBAHMA U T.J1

4.1.2. He coobuarh nepcoHaibHble JaHHbie PabOTHHKA B KOMMEPYECKHX LE/sAX Oe3 ero
IMHCBMEHHOI0 COIIACHS;

4.1.3. [lpenynpeanTs JHIL, MOIYYAIOIHX MEPCOHAIbHbIE AaHHble PabOTHHKA, O TOM, YTO
3T JIaHHBIE MOTYT OBITh MCIOIB30BAHBI JIMIIL B LEJIAX, [UIA KOTOPbIX OHH COOOLICHBI, H
Tpe6OBATH OT STHX JIHI IOATBEPHKICHHS TOTO, UTO TO NPABHIIO COOMIOICHO;

4.1.4. OcymecTBIATh NEpeaady MEpCOHANbHBIX JaHHbIX pabOTHHKA B Mpejesax OJHOro
paboTo/iaTelis B COOTBETCTBHH ¢ HacTosiuM [lonoxeHuem;



4.1.5. Paspewiarb JOCTYIl K IEPCOHAILHBIM JaHHBIM PAabOTHHKOB TOIBKO CHELHAILHO
YTOJHOMOYEHHBIM JIHLAM, [PH 3TOM YKa3aHHbBIC JIMLA JIOJKHBI HMETh MPABO MOIy4YaTh TOJIBKO
T€ IEPCOHAIbHbIE JaHHbIE pabOTHHKA, KOTOPblE HEOOXOAMMBI /IS BBINOJHCHHS KOHKPETHBIX
(hyHKIHIH;

4.1.6. He s3anpammBath HHGOPMAUMIO O COCTOSHHH 3/10pOBbi paboOTHHKA, 3a
MCKIIFOYEHHEM TEX CBEJIEHHMH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBITIOJIHEHHS
pabOTHHKOM TPYIOBOH (QYHKUMH (Hanmpumep, AONYcTHMO oOpailenue 3a uHdopmauumeir o
COCTOSIHHH 3/10POBbs GepeMEeHHOMN JKEHILMHBI TPH PEIICHHH BOMPOCA O €€ MEPEBOJIE Ha JPYTYIO
paboTy, HCKIIOYAIONIYIO BO3/ICHCTBHE HEGIArONPHATHBIX TEXHOIEHHBIX (DAKTOPOB):;

4.1.7. llepenasate nepcoHalbHble NaHHble PabOTHHKA [PEJCTABUTENSM PAGOTHHKOB B
NopsiJIKe, YCTAaHOBJICHHOM TpynoBbIM KojekcoM M HacTosiuuM [1o/10KeHHEM, M OrpaHHYHBATD
9Ty HHQOPMALHIO TOJIBKO TEMH NEPCOHANLHBIMH JIaHHBIMH PabOTHHKA, KOTOPBIE HEOOXOIUMbI
JUIS BBINOJTHEHHS YKA3aHHBIMH [IPE/ICTABATEISIMHA UX QYHKIHIA,

4.2. Jlanuple tpeboBanus ycraHoslieHbl ¢t. 88 TpyaoBoro koaexca P® u He mosiexar
M3MCHCHMIO, HCKIIOUCHHIO, TaK KaK ABAAIOTCA 0OA3ATENbHBIMH Ui CTOPOH TPYOBBIX
OTHOILICHHH.

5. Obasannocmu pabomuuka u pabomooameis.

5.1. B nensx obecnedenns 10CTOBEPHOCTH MEPCOHATBHBIX AaHHBIX PAGOTHHK 06SI3aH:

5.1.1.Ilpu npreme Ha paGoTy NpPeNOCTABUTL PaBOTONATEIIO MOJHBIC M JNOCTOBEPHBIE
JlaHHbIE O cebe;

5.1.2. B ciyuae u3aMeHeHHs CBEICHHH, COCTABIAIONINX NnepcoHasbHble JIaHHbIe pabOTHHUKA,
HE3aMC/UTMTE/IbHO MPEOCTABHTh JIaHHYI0 HH(OPMALIHIO padoTOIATEIO.

5.2. B uemsx obecreuenus 3allMThl KOHCTHTYLMOHHBIX 1IPaB M CBOOOJ 4eJOBeKa M
FPAKAAHHHA, B TOM YHCJIC 3aLMTblI NPaB HA HEPHKOCHOBEHHOCTh YaCTHOM JKH3HM, JHUHYIO M
CeMEHHYI0 TaliHy paboToaarens 00s13aH:

5.2.1.0CyIeCTBIATh 3aMTY NEPCOHANbHBIX JAHHBIX pabOTHHKA OT HEIPaBOMEPHOTO
MCII0JIb30BaHUS U YTPAThI;

5.2.2. OGecneunTh XpaHeHHe MEPBUYHON YUETHOH JOKYMEHTALMH 110 YUYETY TpyJa u ero
OILIaThl, K KOTOPOH, B HaCTHOCTH, OTHOCATCS JIOKYMEHTBI 10 yYeTy KajpoB., AOKYMEHTBI 0
YYETY HCTOJb30BaHUs pabo4yero BPEMEHM M pacyeToB ¢ pabOTHUKAMH MO OILIaTe Tpyaa M
JIpyrHe;

5.2.3. 3anosnHenue JOKYMEHTALMH, COJAEpKalIeH MEPCOHAIbHbIE JAHHBIC pabdoTHHKa,
OCYIIECTBIIATE B COOTBETCTBHH € YHH(HUMPOBAHHBIMH (OPMaMM [EPBHYHON YUETHOI
JAOKYMEHTALIHH 110 Yy4ETY Tpy/Ja M €ro OIIaThl, yTBEPXKICHHBIMH I0CTaHOBIEHHEeM | 0cKoMCTaTa
Poccun ot 05.01.04 Nel;

5.2.4. Tlo nuceMeHHOMY 3asABJIEHHIO PabOTHHKA He MO3/HEe TpeX JHEH CO [HS [10JIauH
TOTO 3afBJICHHA BbLAABATH IMOCACAHEMY KOIHMH JIOKYMEHTOB, CBSI3aHHBIX ¢ paGoToH (KOMHH
pHKasa O rpueme Ha paboTy, NPHKA30B O TeEpPeBOJax Ha ApYrylo paboTy, npukasa o0
YBOJILHEHHH ¢ paOOTbI; BBIMHCKH W3 TPYAOBOH KHHIKKH; CIPAaBKH O 3apaboOTHO muiare, nepHoe
pabothl y nannoro pabotozatens u jpyroe). Kommw JIOKYMEHTOB, CBSI3aHHLIX ¢ paboTOMH,
JIOJIKHBI OBITH 3aBEPEHb] HAUIEKALHM 00PA30M M NPEIOCTABATLCS paboTHHKY 0e3B0O3ME3IHO;

5.2.5. Bectn yuer mepeaaun nepcoHaIbHBIX JaHHBIX PAGOTHHKA TPETHHUM JIHIAM myTem
BC/ICHUA COOTBETCTBYIOUIEr0 KYPHAJIA, OTPAXKAIOLIEro CBEJICHHS O MOCTYNHBIIEM 3arpoce
(KTO sIBISIETCS OTNPABHTEIIEM 3alpoca, J1aTa ero MocTyrnieHHs paboToaaremo), JlaTy OTBETa Ha
3anpoc, Kakas HMEHHO HHpopmauus Oblla repeiaHa Jub60 OTMETKY 00 OTKase B ee
NPEOCTABJICHHH, JTHOO OrpaHMYMBATBCS ITOMEIICHHEM B JIMYHOE JIENO PabOTHHKA BBIMTHCOK,
KONUH JIOKYMEHTOB H T.IL., OTPAKAIONMIHX CBEJICHHS O MOCTYNHBIIEM 3alpoce | pe3yabTartax ero
paccMOTpeHUs ;

5.2.6.B nmensx obecredeHHss COXPAHHOCTH JOKYMEHTOB  [10 JUYHOMY  COCTaBY
YBOJIbHAEMbIX DabOTHUKOB B Cllyyae PEOpPraHH3alWd W JMKBHAALMH YUPEKICHHA, a TakiKe



COLMAILHOM 3allMIICHHOCTH TIPaXKIaH, BBINOIHAIOUMX padoTy M0 TPYAOBOMY J0r0BOpY,
BKJIIOYATh B CBOM YUpPEIHTENbHbIE JOKYMEHTbI IpaBHJIa yueTd U COXPAHHOCTH JOKYMEHTOB 110
JMYHOMY COCTaBy, a TakKKe€ CBOCBPEMEHHOH Mepelavyd MX Ha rocylapCTBEHHOE XpaHEHHE NpH
peopraHu3aliy MM JTMKBHIALUMH IOPUAMHECKOro jnua (pacrnopshkenue Ilpasurenscrsa PO ot
21.03.94 No 358-p «O0 o0ecrieyeHHH COXPAHHOCTH JOKYMEHTOB [10 JTHYHOMY COCTaBy»);

5.2.7. B caydae peopraHu3alMM HJIH JIMKBHJIALHH YUYPEKICHHSA YUET H COXPAHHOCTh
JOKYMEHTOB 110 JIMYHOMY COCTaBy, MOPAAOK [Epefavyd MX Ha roCyJapCTBEHHOE XpaHEHHe
OCYHIECTB/ISATH B COOTBETCTBHM C MPAaBUJIAMHU, [PEIYCMOTPEHHBIMH  YYpeIUTeIbHBIMHA
JOKYMEHTaMH.

6. IIpasa pabomnuKoe é yeaax 3auiumsl HEPCOHAIbHLIX OAHHDIX.

6.1. B uensax obecnedyenus 3anThl MepCcOHAIBHBIX JAHHBIX, XpaHALMXcs y pabdoTojarens,
pabOTHHKH UMEIOT NTPaBo Ha:

6.1.1. [Tonnyto uHpopmaluio 006 UX MEepCOHANBHBIX JaHHbIX U 00paboTKe ITHUX JaHHBIX, B
YaCTHOCTH pabOTHUK, UMEET MPaBO 3HATh, KTO M B KAKHX LIEJAX HCHOJB3YET MM MCIOJb30Bal
€ro NEepPCOHAJIbHbIE JJAaHHBIC;

6.1.2. CoOOIHBIH OecruIaTHBIA 0CTYII K CBOHM MEPCOHATBLHBIM JIAHHBIM, BKIIFOYas MpaBo
Ha TMoJydyeHHe Konui mobo#l 3amucu, coaepikallledl nepcoHalbHbIE AaHHbIE paboTHUKA, 3a
HCKJIFOYEHHEM CITy4aeB, MPe/lyCMOTPEHHBIX (he/lepaibHbIM 3aKOHOM;

6.1.3. Onpe/ieneHue npejcTaBUTeNeH JUist 3alUThl CBOUX [EPCOHAIBHBIX JaHHBIX;

6.1.4. Jloctyn K OTHOCSIIHMMCS K HUM MEJIUIIMHCKUM JaHHbIM

6.1.5 TpeOGoBanue 00 HCKJIIOUEHHH MM MCIPABICHHH HEBEPHBIX MM HEMOJHBIX
NEePCOHANbHBIX [IaHHBIX, a TakKe [aHHbIX, 00paboTaHHBIX C HapyuleHHeM TpeDOBaHWH
Hacrosiero Koxaekca. IIpu orkaze paborojaress UCKIIOUUTL WM MCIIPABHTL NEPCOHAILHbIE
JaHHple pa0OTHHK HMEET NpaBO 3asBHTb B MUCbMEHHOH (opme pabortonarenio o cBoeM
HECOIIIACHH ¢ COOTBETCTBYIOLIMM 0OOCHOBaHHEM Takoro Hecornacus. IlepcoHanbHblie JaHHbIe
OLICHOYHOTO XapakTepa paOOTHHK HMEET IpaBO JOMNOJIHHTL 3AABJICHMEM, BBIPAXKAIOIIUM €ro
CcOOCTBEHHYIO TOUKY 3PCHHS:

6.1.6. TpeGoBanue 00 u3BeLIeHMM padOTO/ATEIEM BCEX JHIl, KOTOPbIM paHee ObuId
cooOIIeHbl HEeBepHble MM HErNOJHble IepcOHalbHble JaHHble paboTHMKa, 000 Beex
MPOHU3BEACHHBIX B HUX HCKITFOUYCHHUSX, HCIIPABICHUAX HITH JIOMOIHEHHSX;

6.1.7. OGxanoBanne B Cya JOObIX HENpPaBOMEPHbIX JeHCTBHI wuan  Oe3nelcTBHA
pabotoaaress npy o0paboTKe U 3aLIHTE ero NePCOHAIBHBIX JIAHHBIX.

7. OmeemcmeeHHOCMb 34 HAPYWIeHUe HOPM, Ppecyaupyloumux nojiyyeHue,
00pabdOMKy U 3au{umy nepcoHAIbHLIX OAHHbLIX PADOMHUKA.

7.1. Jluua, BHHOBHBIC B HApyLIEHHH HOPM, PETYIMPYIOLIMX MNOJyuyeHHe, oOpaboTky H
3QIIUTY IE€PCOHAIBHBIX JaHHBIX pa0OTHMKA, MPUBJIEKAIOTCS K JMCUMILUIMHAPHOH K
MaTepUaIbHOM OTBETCTBEHHOCTH B MOpS/KE, YCTaHOBJIEHHOM TpynoBbiM kozekcom P®D u
MHbIMH  (efepalbHBIME  3aKOHAMH, a TaKkKe IPHUBICKAIOTCS K  IPa/JIaHCKO-NPaBOBOM,
AIMMHHCTPATHBHON M YTOJIOBHOM OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (heepaibHbIMH
3aKOHAMH.

7.2. HenpaBomepHblii 0TKa3 paboToiaresis HCKIIOUHTb WIH HMCIPAaBHUTh TMEPCOHANILHBIE
NaHHble paboTHMKA, a Takxke J00oe HWHOe HapylleHue npaB pabOTHHKa Ha 3allMTy
ePCOHANBHBIX JaHHBIX BJieUeT BO3HMKHOBeHHE Yy paGoTHMKa npasa TpeOOBaTh YCTPAHCHHS
HapyIIeHHs ero MpaB i KOMIIEHCAIlHH IPHYHHEHHOTO TAKUM HapylIeHHeM MOPajIbHOTO Bpe/ia.

8. 3arknrouumeinvrvie ROJIOMNCEH UA.



-

8.1. Hacrosimee [lomoxenue mnpuHuMaeTcs ¢ yd4éTOM MOTHBHPOBAHHOIO MHEHHS
BBIOOPHOTrO nMpodcor03HOro oprana (Mpu ero HATMYHHA) WK Ha o0ueM cobpaHuu paGOTHHKOB H
BCTYNAET B CHJIYy C MOMEHTa €ro YTBEp#JICHHsS IPHKA30M JUpeKkTopa 00pa3oBaTeIbHOro
YUPeRICHHUS.

8.2. Hacrosmee [lonoxenne noBoaHTCs 10 cBeAeHHs BeeX pabOTHHKOB MEPCOHAIBLHO M0/
POCIIHC.
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